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Welcome to Hospital Accounting Services Web Upload System.

This system has been designed to provide you with the facility to electronically transfer your billing information
to us in a simple and easy to use format. All it takes are three easy steps and your information will be
transmitted directly to our database for processing. Additionally, information transferred via this method will be
automatically available for download in excel format to your computer for future reference. Once you use the
application you will see how easy and efficient it is to provide billing information using our Client Portal.

Once logged on to our Client Portal web application you can select the option to input bills for processing. Our
Client Portal application (https://hasdoctoronline.ie) uses SSL (Secure Sockets Layer) Certificates. SSL
provides an encrypted link between your browser and our server. Once this link is established you can be
confident that all communications with our servers will remain confidential.

Step 1. Select the hospital from the drop down list provided. Enter the Patient's MRN. Select the Patient's
insurance company and enter their policy number if known. When the Patient is a “Self Payer” or “NTPF” simply
select self payer/NTPF from the list . Click next to show step two or press enter.
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1. Select the hospital and enter the Patient's MRN and Insurance Details.

Use this option te submit |If this patient is already in our database a number of details will be pre-entered for you on the next page.

Fields marked with "*" are mandatory.

Patients MRM : * 9999

For NTPF select "Nat. Treatment Purchase Fund® from the company list.

If the patient s a self payer select "Self Payer”,

Insurance Company: ‘ Voluntary Health Insurance. v
Palicy Number: AAABBBCC]
Cancel Next

Step 2. Enter the Patient's personal details, Name, Address etc.. Then click next or press enter.
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2. Enter the Patient's details.
Fields marked with "*" are mandatory.
Hospital : |Sl vincent's University Hosp. Eim Park, ‘MRN H ‘9999
| Insurance Co: Voluntary Health Insurance. Policy Number: AAABBBCCC
Titie: = Mr v
First Name: ™ Joe
Surname: = Bloggs
Date of Birth: o1 |-Jor |-[1es0
Address: = 10 Man Street
Dublin 1
[Admitted on: - - 2008
Discharged on: - - 2008
surgean: Dr Smith
Back Next

Use [ to move to the next item, it's quicker!
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https://hasdoctoronline.ie/

Step 3. Adding Patient Procedures
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with the procedure
3. Enter Patient's Procedures.

date, then press enter |

or click the “Add ?Vlter the code in the box provided and dlick “Add Procedure to Bill "or press enter.

1

Procedure to Bill \

button. —
Hoshital : g‘a'rk"”cemun“e”‘“‘ Hos. Em e 9999 Admitted On: 06/06/2008
Pohc\ Number: AAABBBCCC Insurance Co: Voluntary Health Insurance. Discharged 09/06/2008
Faher\( : Mr Joe Blogas Date of Birth: 01/01/1950 Surgeon: Or Smith
Addre;f: 10 Main Street Dubin 1
Code: 3325 Date: 06 - 06 - 2008 | Add Procedure to Bil IF you dor't know the code use the search fadiity

If you are unsure of the code click here to use the
search page. This page allows you to enter part
of the procedure description and will list all

matching procedures on our database.

v
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Frocedure Search. ‘ St can't find the code? Click here to email the details to H.A.S.
Enter part of the procedure name and dlick search, When found cick on the procediure to select that code.

st

Code Procedure Price (08/12/2008)
095 3 Fracture Phalanges Metacarpas 00
3100 B Eracture of phalan - single so
3190 0 MUA of Fractured Wrist 20
2205 4 Int. Fiationjcoles fractre &0

If there is no
appropriate procedure
listed or if you wish to
billa non standard
procedure please use
this link to email the
patient details and
instructions to HAS at
anaesthetics@has.ie
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Bills contained in this submission, created: Thu, 4 Dec 2008 19:31: PM
These bills have not been sent. They can stil be edited or added to.

Cick here to add a new bil 2]

Main Menu | Bills Inputted | Save to

\ihen read cick here to send bils, [2

Procedure Total (£): 0.00
i1

Number of Procedures

Number of Bills

Current Status

Mon, 8 Dec 2008 14:42: PM Hiew Bil\__s:@ Mon, 8 Dec 2008 16:27: PM Mon, 8 Dec 2008 16:28: PM pmcessed‘v
Mon, 8 Dec 2008 14:16: PM M@ Mon, 8 Dec 2008 14:28: PM Mon, 8 Dec 2008 14:29: PM Pmcessed‘v
Mon, B Dec 2008 13:59: PM w@ Mon, 8 Dec 2008 14:23: PM Mon, 8 Dec 2008 14:29: PM Processed‘V\
Mon, 8 Dec 2008 12:09: PM MDD‘ Mon, 8 Dec 2008 13:12: PM Mon, 8 Dec 2008 13:13: PM pmc&ssed/

Clicking the “View Bills” link will show the bills contained in each batch
entered. Fromthe resulting page the bills can be reviewed or edited (if not
sent). They can also be downloaded in excel format to your computer.
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Once you have

clicking the link
provided on the
summary page.

entered all your new
bills simply send to
HAS for processing by

A history of all bills
entered is available

is also shown (Not
Sent or Processed).

when using our Client
Portal application. The
status of the bills entered

Sent,
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If you have any questions not already addressed here about our Client Portal upload application please do not
hesitate to contact me.

Yours truly,

David Darmody
General Manager

Ph: 01 492 8000
Email: david@has.ie
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